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13% June 2019
Ms. TEJASWINI K
SRI JAYACHAMARAJENDRA COLLEGE OF ENGINEERING-
Contact No. 9008313832 MYSORE

Dear Madam,

Sub: Appointment as Graduate Engineer Trainee

Please find enclosed our offer of employment. We would advise you 1o insert your signature online
and send your acceplance within 10 days from the dale of this lelter. In case we do not hear anything

from you by that date, we will presume that you are nol interested in our offer. Thereafter, this offer of
appointment as Graduate Engineer Trainee shall lapse automatically.

Piease nole that you will be allowed to join only if you have been declared medically fit for
employment with us. You are hereby advised to complele your pre-employment medical checkup

Latest by june 2019. Piease contact our HR Shared Services to ccmplete the medical checkup.
(Refer Annexuro-l for details).

You will be reguired to report at our Head Quarters Office-Chennai for completing joining formalities
and thereafler an initial orientation prcgram latest by July 2019. The exact date cf joining and
reporting location will be intimated to you in due course. Please note thal request for extension in
joining time 7 Change of Department or Divisicn or Location will not be entertained.

On completon of the joining formalities & orientation program, you will be required to proceed to your
place of posting immediately.

While coming for the joining, you will be recuired to bring 02 nos. of your recent colour passport sized
photographs and the following documents in criginal along with a set of seﬁ-ai!e§led photocepies:

» S.S.L.C (10™ Stdj Cerlificate and Mark sheel - In Original

~ H.S.C (12* Std) Certificate and Mark sheet ~ In Original 7

> Cerificate & Mark sheels of Degree (Graduation) cf all the semesters/years- In Original
(Except final semester, if results have nol been declared) - [Attested coples of degree
certificate and final year / semester mark sheels shoulc be forwarded to us within 3 months of

- Cour’soe Cmglnpleljcn Cenificate (if your final semesler/ final year resull is nol declared) - In
Original (Mandatory)

» ACopy of your Aadhar Card & PAN Card n

> Proof of age - either 5.5.C or school leaving certificates

» Local Address proof
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