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Placement Policy

L Preamble

The placement policy will be applicable to all eligible students who are willing to avail

placement facility from the Training and Placement (TAP) Department is to be followed

during the entire duration of the placement season. The role of the lraining and

Placement Oftice ftPO) is of a facililator and counsellor for placement related

activities. TPO does not guarantee a job. Applying for a Placement Agency or
joining a Placement Agency is entirely the responsibility/decision of the student

concerned. The Training and Placemenl of,fice assu/es to do the best as far as

providing placement service goes Duf does not promise 100/o placement

guarantee,

ln order to provide maximum placement opportunity to students TAP Department

invites various Placement Agency from different sector of the industry. TAP

Department takes utmost care in scrutinising the credibility of such Placement Agency.

However, students should also verify the standings of such Placement Agency of their

own. JSSSTU doesn't hold any responsibility regarding the credibility of the Placement

Agency. Only after satisfaction about the credibility of Placement Agency any student

should participate in placement procedure.

l!. Purpose

The purpose of the placement policy is to define the overall structure &

processes of the placement cell, and to structure the roles & responsibilities of the

teams working on this process of placement cell. The policy will ensure:-

. To create employment opportunities for the students.

. To maximize the number student placements through on-campus placement

. Deserving candidates can have the opportunity to start their career with

their prefened Placement Agency.

. To maintain the quality standards of the jobs offered.

o To ensure that the whole team work according to the defined processes to
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achieve the mmmon objective.

lll. Definitions and Acronyms

ln the context of this policy:

a. Training & Placement Department is a body consisting of Training and

Placement Officer, Faculty Placement Coordinators and the Student Placement

Coordinators.

b. Training and Placement Officer means the member of the lnstitution's academic

staff designated by the Registrar of the University as responsible for planning and

coordinating placements, training related to communication skills, soff skilllpersonal

developmenUpre placement, ensuring its appropriate assessment, in consultation

with the Vice Chancellor, Registrar, Principal and Heads of various departments.

c. Facultlr Placement Coordinator means a member of the academic staff who is

responsible for assisting students to find placements that meet professional

requirements, visiting organisations to maintain and expand placement

opportunities. The position also coordinates with the Training & Placement officer

for matters regarding training and training related assessments and reports

generation. Under supervision of the Training and Placement officer the Faculty

Placement Coordinator performs a variety of oversight functions related to the

job/intemship placement of students; implements duties; and performs other

related work as assigned and/or required.

d. Student Placement Coordinator means a member of the student group who is

responsible for assisting students to find placements that meet professional

requirements, liaising with placement organisation supervisors, visiting

organisations to maintain and expand placemenl opportunities. The position also

coordinates with the Training & Placement officer for matters regarding Training

and training related assessments and reports generation.

e. Placement agency means any agency, Placement Agency or body which provides

placements for students of the College.

f. Unprofessional conduct means behaviour that is not characteristic of or befitting

the profession; it includes but is not limited to conduct that:

a. is unethical;
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b. departs from the standards set by the profession;

c. uses language that is unacceptable in the presence of co-

workers; supervisors of clients; or

d. Demonstrates a lack of respect or sensitivity to clients.

lV. The placement policy guidelines are as follows:

a) The placement facility is available to all the students who are enrolled with Training

and Placement Department subject to fulfilling the eligibility criteria as mentioned

below. A detailed enrolment form should be filled and true details should be provided.

The Training and Placement Oflicer does not take any responsibility later in case the

student has made any mistake in his/her registration form (Eg: mistakes in phone

numbers, email address, marks percentage etc. .. )

b) lt is expected that a student shall NOT add any ambiguousArvrong/

fraudulenUmisleading information in his/her resume. Resume checks will mntinue

throughout the placement process. lf, on verification at any point of time any

discrepancies are found, the student would be de-barred from placements. This may

also attract strict disciplinary action. All students have to specify their area of interesl

for the purpose of placement.

c) The Training and Placement cell enables the students ofJSS Science and Technology

University to bridge the gap between the Academia and Corporate world. Feedback

from industry is collected and the feedback used to design various Training Programs

which runs through all the 4 years of the course. The various components of the

Training Programs organised by the University will include modules on

Communication Skills, Soft Skills, Current Affairs, General Aptitude, Technical

Aptitude, Presentation Skills, Group Discussion Skills, lnterviews Skills & Mock

lnterviews, lndustrial Analytics Workshops, etc. Training is also proposed based on

the modern techniques of psychometric testing to give scientific career counselling to

students to equip them to grab the opportunities available. This important activity is

vital to enable the students to achieve desired career objectives. lt is mandatory for

every student to take part in this Pre-Placement Training Programs.

d) Pre placement Training will be conducted during the vacation between 3- and 4" year

or any other feasible slot. lt is mandatory for every student to take part in this Pre-
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e) Training and Placement Department issues Notification of campus interview for a

particular Placement Agency and the same will be displayed / conveyed to the

students through Email, Faculty coordinators & Students Coordinators and vide Group

email to batch students. Students are advised to regularly check their email for

placement updates. No individual communication will be made in this regard.

f) The student who wish to participate in placement activity of a particular Placement

Agency/organization are required to register ONLINE before the specified deadline.

No late entries will be entertained under any circumstances.

g) Placement Agency are expected to give a Pre-Placement Talk [PPT] laying out the

details of the Placement Agency and the offer before the process. ln case there is no

Pre-Placement Talk by the Placement Agency, then the TAP department would give a

Pre-Placement Talk detailing the offers offered by the company to the students.

h) Attendance for Pre Placement Talk (PPT) is mandatory for all the interested students.

Absent for PPT will automatically disqualifies a student form the selection process for

that particular Placement Agency. For any reason if a student is not in a position to

appear for the PPT, he can do so by submitting the Leave of Absence slip.

i) During the selection process for any Placement Agency, the student can withdraw

his/her candidature immediately after the Pre Placement Talk (PPT) by the Placement

Agency representative by filling the Application withdrawal slip.

.i) Once the student appears for any selection process after the Pre Placement Talk

(PPT), he/she cannot withdraw her candidature on any grounds whatsoever it may be.

k) Students must be in dressed appropriately in Formals/ College Uniform and keep their

ldentity Card and other documents as indicated in the Notification of Campus lnterview

by the TAP department with them at the time of PPT/TesUGroup Discussion/

lnterviews, and produce the same when demanded by the visiting team or TAP staff or

their representatives.

l) ln the event for virtual drives it's the responsibility of student to equip with the

appropriate laptop/PC/gadget with proper internet connectivity at all times. The

college/ recruiting company/ vendor or any other agency shall not be responsible in

the event of disruptions/unfair practices leading to his/her exit from the process/drive.

m) lt is not feasible and advisable for placement office to fix, dictate, negotiate or bargain

for compensation packages on student's behalf. However, wherever & whenever

possible, placement ofiice will endeavour to get salary indication from the recruiter. lt
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will be communicated on hearing from company. Placement oflicer will in general try

and maximize the benefit for students according to the situation and credential of the

students.

n) lf salary package is not disclosed by the company, the students are encouraged to

discuss about it preferably at PPT stage. lf package is not acceptable or not disclosed

by the company the student may withdraw from further process without inviting '

Blacklist' provisions by informing to the placement section immediately after PPT.

o) Depending upon the process followed by the company, one or more of the following

selection test will take place, at our Glmpus:

PPT- Pre Placement Talk; (b) Written / Online Test; (c) Profiling / Psychometric test;

(d) Extempore, Verbal Speech / Presentation test; (e) Formal Spoken presentation on

a given topic; (0 Group Discussion; (g) Personal lnterviews (Pl) - one or multiple

rounds of technical interviews.

Student will ensure that they are present with necessary documents (as mentioned in

the notice sent through email), in prescribed dress code in 15 minutes prior to the

specified time. Students not adhering to dress code are liable to be penalized as per

rules.

p) The company/ organization are required to furnish the final list of selected students on

the same day of campus visit. But in rare cases if company announces the selected

students list at later dates (after few days) and in mean time if the college hosts other

companies and the same set of students are selected by both the companies, the

benefit of selecting either of the 2 offered companies will be given to the students

under benefit of doubt. lt is loss to the company that announced the result late.

q) The company should hand over the duly signed hard copy of the final selection list to

the placement office.
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r) ln case the company is unable to declare the result on the same day, then the student

is allowed to participate in other companies & the final status depends upon who

declares the result first.

s) The purview of the Placement Office is restricted only to the offers made as part of the

campus placement process.

t) The Training and Placement Office will provide opportunities to all its registered

students to secure one job at the first instance, and follows a policy of TWO jobs

A student is entitled to get 2 offers from the companies, provided he/she is not placed

in the same job category

Students need to prioritize the companies they wish to participate based on criteria's

given below.

Companies will be categorized based on compensation packages (CTC), relationship

& past record of recruitment at institute.

TIER 1 TIER 2 CORE I DREAM INTERNSHIP

OFFERED OFFERED x OFFERED X

X OFFERED X OFFERED X

x X x OFFERED X

OFFERED X x x OFFERED

OFFERED OFFERED X X x
x x x

OFFERED X OF F ERED x x
x OFFERED x x OFFERED

(coRE i' rs oNLY FoR MECH/|PIPST/ENV| / Crvlt / CTM BRANCHES FOR WHICH THE

COMPANY OFFERS LESS THAN 5 LAKHS SALARY BUT OFFERES DOMAIN SPECIFIC JOBS.

STUDENTS SELECTED IN MASS RECRUITING IT SERVICE COMPANIES CAN ONLY APPTY}

TIER 1 COMPANIES: CTC 0 TO 5.99 Lakhs per Annum

TIER 2 COMPANIES: 6 Lakhs TO 20 Lakhs per Annum
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DREAM COMPANY: 20 Lakhs & Above: ln this category student can

participate in the company process in spite of having 2 job offers in hand. This

will hence be the 3rd Job offer.

Dream companies maybe only 2 or maximum 3 in number that visits college

eYery yeat.

CORE COMPANY: companies which offer core job for specific branches like
Electrical, Mechanical , lndustrial Production , Polymer science & Civil
engineering/CTM but offer salary lesser than 5 Lakhs. ln this case, student
needs to take special permission by writing a letter to the Placement officer to
opt for 2 jobs in TIER I category itself stating CORE PROFILE as a reason.
During this situation if a student receives 2 job offers in TIER 1 and CORE
category, He/She will not be given further placement opportunities.
STUDENTS SELECTED IN MASS RECRUITING IT SERVICE COMPANIES
CAN ONLY APPLY for CORE Category jobs.

INTERNSHIP SELECTION: Student with 2 jobs cannot take part in intemship
selection. Students having only one job in either TIER 1 or TIER 2 category can
only take part in internship selection.

STUDENTS SELECTED FOR INTERNSHIP ONLY : lf a student is offered
"intemship only " they can opt for a company offering full time role but in the
following criteria:

Criteria A:

Students offered in a company with 10 Lk CTC and "above" will have to choose
a company offering full time role with a CTC 3 lakh lesser than the internship
company.

Criteria B:

Students offered in a company with 10 Lk CTC and "Below" will have to choose
a company offering full time role with a CTC 2lakh lesser than the intemship
company.

u) ln exceptional cases when a very reputed Placement Agency approaches the

Colleges and / or some lucrative offers comes: the TAP Department may relax the

norms related to restriction of one job one student and may allow even the already

selected students to appear in the specific interview.

v) Acceptance of the offer letter in the prescribed format along with necessary

documents (if any) must be submitted to TPO within the prescribed time limit. lf a
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student is not in a position to accept the offer, he/she must submit a Reqret Letter

clearly indicated the reason for declining the job offer. ln such cases the student is not

permitted to appear for any other placement activity.

w) After accepting a job offer, if any student decides to withdraw his/her acceptance any

time during the year, he/she must inform the Placement Agency concerned through

the Training and Placement Office immediately. ln such cases the student is not

permitted to appear for any other placement activity.

x) lf an offer is accepted, the student will be out of the College placement process.

However, a student with pending Pre-Placement lnterview Offer is eligible to
participate in the placement process.

y) The students selected through campus interview will complete all the necessary

formalities (e.9. medical test) asked by the employer and will join the organization

within stipulated time frame. He/ she will keep the T & P Cell update regarding his/ her

progress in the Placement Agency. T & P Cell, in tum, will obtain regular feedback

from the employer regarding the performance of selected students. As a matter of

policy, the selected students will work at least for the duration of one year in that

organization.

z) Terms and conditions of the Placement Agency like providing surety bond or surety

amount etc., afler placement shall be in between the students & Placement Agency.

TAP Department shall not be the party.

aa)Student must keep the TPO well informed if he/she is taking up job in any other

Placement Agency on their own.

bb)ln case a student who is placed through the institute placement process takes up

private placement as well in another Placement Agency, the Training and Placemenl

Officer, in consultation with the Placement Agency concemed, shall nullify both the

offers.

cc)The appointment letter(s) will be in the custody of the Training and Placement Officer

and will be handed over to the student only after completing the course and clearing

all the dues towards the College. ln case the student does not pass the course, the

appointment letter shall be withheld. However, the Placement Agency is free to recruit

the student.
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dd)All correspondence to and from the Placement Agency will be routed through the

Training and Placement cell only.

Students will be considered ineligible for placement activities if any of the below mentioned is

true:
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r. Students have not cleared the tuition fee dues

tt. Students who have less than 80% attendance in any of the academic subject.

ttt. Students who fail to achieve 100% attendance for all the modules of placement

related training program.

tv. Student has provided any ambiguous/wrong/fraudulenvmisleading information in

hisiher resume.

v. Students who do not fulfil the eligibility criteria as indicated in the Campus

lnterview Notification for the particular Placement Agency.

vt. Student registers for a particular Placement Agency placement activity and fails

to attend the Pre Placement Talk.

v . Student attends the Pre Placement Talk & fails to take part in further selection

process without submitting Application withdrawal Slip.

v t.lf there is a Unprofessional conducUmisbehaviour/indiscipline on the part of the

student during the interview process.

rx. lneligible student will be placed only after all the students are placed. Debaned

students will be considered for placement again based on their improved

performance and meeting the other criteria's as approved by the recruitment

committee.
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